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IOJIOKEHHUE
110 00paboTKe NEePCOHATLHBIX JAHHBIX
paborauxos MBIOY Nel5

L O6mue noioxenust .
1.1. Hacrosiiee Ilonokenwe 10 00paloTKe IIEPCOHATBHBIX MAHHBIX (nanee -
Tonoxerme) MBOY Nel5 paspaboraHo B cootserctsut ¢ TpyIOBBIM KOIEKCOM
Poccuiiciot  denepaimy, Komctutymwelr Poccuiickoii  ®enepamy, [ 'paxkmaHcKum
kozexcom Poccutickorit ®Denepaimm, DenepaibHbM  3aK0HOM  «O6  MH(pOpMaIH,
MH(OPMALMOHHBIX ~ TEXHONOTWAX M O 3aumre wuHbopMaimmy, (enepansHEIM
3aKkoHOM  «O  TepcOHANBHBIX  JAHHBIXY, [IpaBHIaMM  BHYTPEHHENO  TPYIOBOTO
PacIiopsIKa OpraHH3aLd.

12. Temp paspaborku IloNOXeHWs -  OOpSNENeHWE  TOpsaka — oOpaboTKH
TEPCOHAIBHBIX ~ NAHHBIX  pPabOTHHKOB ~ OpraHM3alii ¥ HMHBIX  CyOBEKTOB
MEPCOHAHBIX  JJAHHBIX, IIEPCOHANBHBIC IAHHBIE KOTOPBIX IOMIEXAr 00paboTke,
HA OCHOBAaHMHM TIOJHOMOUYMIi oOrepatopa; oOecricdeHyie 3aliThbl [paB M CBOOOI
YeNOBEKA M TPKJAaHWHA, B T.4. pa0OTHAKA OpraHM3ally, [pd 00paloTKE €ro
NEPCOHATBHBIX MNAHHBIX, B TOM YHC/IE 3ALMTHI [PAB HA HENPUKOCHOBEHHOCTH
9acTHOM  KM3HM, JIMYHYI0 M CEMEHHyI0 TaiHy, a TaloKe YCTAHOBJICHHE
OTBETCTBCHHOCTH ~ NO/DKHOCTHBIX  JIMIL, WMEIOLMX JOCTYII K  TIEPCOHATBHBIM
TAHHBIM, 33 HEBHNIOJHEHWE TPCOOBAHWH HOPM, DETYMDYIOIMHX 00paboTky u
3ALIMTY NEPCOHATBHBIX JAHHbIX.

1.3. Tlopsnox BBozA B AeHCTBYE U M3MeHeHUs [10N0KeH s,
13.1. Hacrosimee IlonoxeHHe BCTymaeT B CHIy C MOMEHTA €0 YTBEPIKICHHS
3aBElYIONIMM OpraHM3alMd M JIeHCTBYeT OecCpodHO, O 3aMEHbl €r0  HOBBIM

TlonoxxerueM.

1.3.2. Bce u3mereHws B IToNOXEHAE BHOCATCS TIPHKA3OM.

14. Bee pabOTHMKM OpraHM3AIMH JODKHBI OBITh O3HAKOMIICHBI C HACTOSILIHM
TlonoxeHneM oz poCTHCh.



1.5. PexxuM KOH(UICHIMATBHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAETCS B CIydasx
UX 00€3IMYMBAHUS U 110 UCTEUEHUH 75 JIET CPOKa UX XPaHEHUS, UM TPOAJIEBAETCS
Ha OCHOBAHMM 3aKJIFOUYCHHUs SKCIEPTHOM KOMHCCHUM OpPraHU3AlMM, €CIU MHOE HE
OIIPEAEIICHO 3aKOHOM.

1. OcHOBHbIE MOHSATHS H COCTAB MEPCOHAJIBLHBIX IAHHBIX PA0OTHUKOB

2.1. qns ueneit Hacrosmero 11onokeHus: UCIONBb3YIOTCS CIEAYIOINE OCHOBHBIC
MOHATHUS:

- TepCOHaNbHbIC NaHHBbIE paOOTHHMKA - Jo0as WHGOpMalWsA, OTHOCSIIAsCT K
ONpEACNCHHOMY WM ONPEJCIIeMOMYy Ha OCHOBAaHMM TakoW HWHGPOpMaLUU
pabOTHHKY, B TOM YHUCJIE ero (pamMuiusi, uMs, OTYECTBO, T'OJI, MECAL, 1aTa U MECTO
pPOXKIEHUSA, aJapec, CEMEHHOE, COLUAJIbHOE, HMMYIIECTBEHHOE IOJOKEHHUE,
oOpazoBanue, mnpodeccusi, I0XOnabl, Apyras uHbopManusi, HeoOXoaumMas
paboTOAATEIIO B CBSI3H C TPYIOBBIMU OTHOLIEHUSIMU;

- 00paboTKa NEpCOHAJIBHBIX JAHHBIX - COOp, CUCTEMaTHU3allMsl, HAKOILUICHUE,
XpaHEHHUE, YTOUYHEHUE (oOHOBIIEHHE, M3MEHEHUE), HCIIOJIb30BAHUE,
pacmpocTpaHeHue (B TOM 4YHCJE TMepenava), 0o0e3nMuMBaHUe, OJOKUPOBAHHE,
YHUYTOXEHUE TIEPCOHATLHBIX JaHHBIX PAOOTHUKOB OpPraHu3alliy;

- KOH(DHIEHIIMATILHOCTh MEPCOHANBHBIX JIAHHBIX - 00s3aTeNIbHOE JIJIsi COOMIOACHUS
Ha3HAYEHHOTO OTBETCTBEHHOI'O JMIA, MOJIYYUBIIETO IOCTYIl K IEpPCOHAJIbHBIM
JJaHHBIM pPaOOTHUKOB, TpeOOBaHHWE HE JOMyCKaTh HMX PacHpoCTpaHEeHHUs  0Oe3
corjacusi pa0OTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpoCTpaHEHUE TMEPCOHANBHBIX JIAHHBIX - JCHCTBUS, HAIMpaBICHHBIC Ha
nepefadyy MEepCOHAJIbHBIX JAaHHBIX PAOOTHUKOB ONPEAEICHHOMY KpYyTy JIHI]
(mepenaya MEepPCOHANBHBIX JAHHBIX) WJIM HAa O3HAKOMJIEHHE C MEPCOHATbHBIMH
JAHHBIMU HEOIPAHUYEHHOTO Kpyra JIML, B TOM 4HciIe OOHapoJI0BaHUE
MEePCOHATBHBIX JaHHBIX pPAOOTHUKOB B CPEACTBAX MACCOBOW HH{QopMaIuu,
pasMernieHie B WH(OOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX WU
MPEIOCTaBIIEHNE JIOCTYNa K TMEPCOHAJIBHBIM JAaHHBIM PaOOTHUKOB KAaKUM-TTHOO
WHBIM CIIOCOOO0M;

- WCIOJb30BaHUE TIEPCOHANBHBIX JAHHBIX - JIeWCTBUA  (omepamuu) ¢
MEPCOHAIBHBIMU JTAHHBIMH, COBEPILIAEMbIEC HOJKHOCTHBIM JIUIIOM OPraHU3alliy B
LEJISIX IPUHATUS PELICHUM WM COBEPIICHUS HHBIX ACHUCTBUN, MOPOXKIAIOLINX
IOpUJIMYECKUE TIOCIEJCTBUSI B OTHOILICHUM PAOOTHUKOB JMOO HWHBIM 00pa3zoM
3aTparuBaloIIMX UX MpaBa U CBOOOIbI MJIM ITpaBa U CBOOOBI IPYTUX JIULL;

- OJIOKMpOBaHHME NEPCOHANBHBIX JaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATHU3ALIMH, HAKOIUJIEHUS!, UCTIOJIb30BaHUS, PACHIPOCTPAHEHUS TEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHUCJIE UX MEpelayuu;

- YHUYTOXXEHHE TMEPCOHAJBHBIX JaHHBIX - JEWUCTBHUSA, B PE3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJIEp)KaHWE  TEPCOHAIBHBIX  JAHHBIX B
WH(OPMAITMOHHON CHCTEME MePCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIH B PE3YyJIbTaTE
KOTOPBIX YHUYTOXXAIOTCSI MaTEpUaJbHBIE HOCUTEIM MEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB;

- 00e3IMYMBaHKME TEPCOHATBHBIX MAHHBIX - JCHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXHO OMPEACIIUTh MPUHAIIEKHOCTh MEPCOHABHBIX JIAHHBIX KOHKPETHOMY
pabOTHHKY;



- OOIIEAOCTYHBIE TEPCOHATBHBIC JaHHBIE - TMEPCOHANBHBIC MAaHHBIE, JOCTYI
HEOTPAHUYEHHOTO KpyTa JIUI] K KOTOPBIM MPEAO0CTABIICH C COTIacHs paOOTHUKA UITH
Ha KOTOpBIE B COOTBETCTBUHU C (elepalbHBIMU 3aKOHAMH HE PaCIpOCTPaHSIETCS
TpeOboBaHUE COOTIO/ICHHS KOH(PUACHIINATLHOCTH.

- uHopManms - cBeneHus (COOOIIeHHUs], JaHHBIE) HE3aBUCHUMO OT (POPMBI HX
IIPEICTABICHUS.

- JOKyMeHTHpoBaHHas wuH(popmamus - 3aQUKCUpOBaHHAS Ha MaTepUATHHOM
HOCHUTEJIC  IyTeM  JIOKyMEHTHpOBaHHWs  HWHpoOpMamus ¢  PEKBU3HTAMH,
MO3BOJIAIOIIMMHU  ONIPENICTUTh Takylo HWHPOPMAIMI0 WIH €€ MaTepualbHBIN
HOCHTEb.

2.2. B cocraB NEpCOHAJIBHBIX [AaHHBIX pa0OTHUKOB  BXOJAT JOKYMEHTHI,
coJieprkamire MHPOpMAaIMIo O MACIIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIICHUU K
BOMHCKOW OO0S3aHHOCTH, CEMEMHOM MOJIOKEHUH, MECTE >KUTEJIbCTBA, COCTOSTHUU
3JI0POBBS, a TAKXKE O MPEABLAYIINX MECTaX UX PaOOTHI.

2.3. KomIuieke JOKYMEHTOB, COMPOBOXKAAIONINI Mporiecc 0popMIIEHUST TPYIOBBIX
OTHONIECHUHN paOOTHUKA B OPraHU3aIUU IIPU €T0 MprueMe, IEPEBOJIC U YBOJIbHEHHH.

2.3.1. Uudopmarus, npeacTasisieMas paOOTHUKOM TP MOCTYIUICHUH Ha padoTy ,
JOJDKHA UMETh JTOKYMEHTalIbHYI0 (hopmy. [Ipu 3akiroueHnn Tpy10BOTro J0roBopa B
COOTBETCTBMM CcO CT. 65 TpymoBoro koaekca Poccuiickont @enepanuu uio,
MOCTyTaroliee Ha padoTy, MPeIbABISIET pabOTOAATENIO:

- MACTIOPT WJIM MHOM IOKYMEHT, YJIOCTOBEPSIOIIHI JINYHOCTD;

- TPYIOBYIO KHIXKY, 3a MCKJIIOYEHUEM CIIy4yaeB, KOIJa TpPYIOBOM JIOrOBOP
3aKJII0YAaeTCsl BIEpPBbIE WIM PAOOTHUK TNOCTYNMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaTOH WIH 10 APYTHM MPUIHHAM;

- CTPaXx0BOE€ CBHUJIETEIBCTBO I'OCYIaPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;

- JIOKyMEHThl BOMHCKOTO y4Y€Ta - JJiI BOCHHOOOS3aHHBIX W JIWII, TOJJIEKAIINX
BOMHCKOMY YYETY;

- TIOKyMEHT 00 00pa30BaHuM, 0 KBATU(PUKAIINK WU HATMIUH CTICIIMATIbHBIX 3HAHHUM
- TpU TIOCTYIUICHUM Ha paboTy, TpeOYyIOIlyl0 CHEIUANIbHBIX 3HAHUN WM
creyaabHOM MOATOTOBKH;

- cBuzeTenbeTBO 0 npucBoennu MHH (nipu ero Hanuuuu y paboTHHUKA).

23.2. TIlpu odopmienun pabOTHHKA paboromareneM  3aroiHIETCS
yauuuupoBanHas ¢opma T-2 «Jluynas kaprouka paOOTHUKa», B KOTOPOU
OTPa)karoTCs CIEAYIOLINE AaHKETHBIE U OMorpaduueckue JaHHbIE paOOTHHKA:

- obmme cBeneHus (O.MN.O. paboTHMKa, AaTa POXKIEHHUS, MECTO POXKICHHS,
rpaXJaHCTBO, OOpa3oBaHHWE, Mpodeccusi, CTaXk paboThl, COCTOSHHE B Opake,
MAacCIOPTHHIE JaHHBIE);

- CBEJICHHSI O BOWHCKOM y4eTe;

- JAaHHBIE O TIpUEMe Ha padoTy;

B nanpHeem B TMYHYIO KAPTOUYKY BHOCATCS:

- CBEJICHHSI O TIEPEBOJIaX Ha JIPYTYIO paboTy;



- CBeJIcHMS 00 aTTeCTAIlUH;

- CBEJICHHSI O TTOBBIIICHUH KBaTU(UKAITIH;

- CBEJICHHS O TTPO(ECCUOHAIBLHOMN TIEPEIOr0TOBKE;

- CBEJICHMS O Harpajax (IMOOIIPEHUSX ), TOYCTHBIX 3BAHMSIX;
- CBEJICHHS 00 OTITyCKaX;

- CBCJICHHS O COITMAIBHBIX TapaHTHUSX;

- CBEJICHHSI O MECTE KHUTCIIbCTBA M KOHTAKTHBIX Tele(pOHAX.

2.3.3. B MBJIOYNel0 co3naroTcs U XpaHsATCs CIAEAYIOUIME TPYIIIbI JOKYMEHTOB,
coJieprKalllie TJaHHbIe O pA0OTHUKAX B €JUHUYHOM WJIU CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTBI, COJEp)Kalue TMEepPCOHAIbHBIC JIaHHbIE PAOOTHUKOB
(KOMIUTEKCHI JOKYMEHTOB, COIPOBOKIAIONINE MPOIECC OGOPMIICHUS TPYAOBBIX
OTHOIILICHHI TTPU MIpUEMe Ha paboTYy, EPEBO/IC, YBOJIbHEHUH; KOMIUJIEKC MAaTEPUAJIOB
110 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEIECHUIO COOECENOBAHUI C KaHIUIATOM
Ha JIOJKHOCTh; MOUTMHHUKY U KOTTUU MPUKA30B 10 JUYHOMY COCTaBY; JTUYHbIC JIeIa
U TPY/JOBbIE KHUXKHU PAaOOTHUKOB; J€Jia, COJAEp AIIe OCHOBAaHUS K MPUKA3Y IO
JUYHOMY COCTaBy; JieJla, COJEpKallhue MaTepuaabl arTecTalliid pPaOOTHUKOB;
CIIy’KEOHBIX paccieOBaHMi; CIpPaBOYHO-UHPOPMAIIMOHHBIN OaHK JIaHHBIX II0
nepcoHany  (KapToTeKH, KypHajbl); TMOJJIMHHUKA M KOINHUU  OTYETHBIX,
AHAJIUTUYECKUX M CIPABOYHBIX MATEPHUANIOB, MEPEAABAEMBIX PYKOBOACTBY
OpraHu3allid, PYKOBOJUTEISIM CTPYKTYPHBIX TMOJpa3/eICHU; KOMUU OTYETOB,
HaIpaBJISIEMbIX B TOCYJAPCTBEHHBIC OpraHbl CTATUCTUKHU, HAJIOTOBBIC MHCIIEKIIUH,
BBIIIECTOSIIME OPTaHbl YIPABICHUS U IPYTUE YUPEKIACHUSA).

2.3.3.2. JlokymeHTanusi Mo OpraHu3aluyd pabOThl CTPYKTYPHBIX MOAPA3AEIICHUN
(MOJIOKEHUST O CTPYKTYPHBIX TOJPA3JEICHUSX, JOLKHOCTHBIE WHCTPYKIIMH
pabOTHUKOB, TPHUKAa3bl, PACIOPSLKEHMS, YKa3aHUsS PYKOBOJICTBA OpPraHU3ALIMH);
JIOKYMEHTHI 110 TUIAaHUPOBAHUIO, YUETY, aHAIU3y U OTUYETHOCTHU B YaCTH pabOTHI C
IIEPCOHAJIOM OpPraHU3aLUN.

II1. Coop, 00padoTKa U 3a1UTA MEPCOHATBHBIX JAHHBIX
3.1. [Tops Aok moTy4YeHus NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHbIE PAaOOTHUKA CIEAYET MOJIy4yaTh Y HEro CaMoro.
Ecnu nepcoHanbHble TaHHbIE PAOOTHHKA BO3MOXHO MOJIYYUTh TOJBKO Yy TpPEThel
CTOPOHBI, TO PAa0OTHUK JOJKEH OBITh YBEIOMJIEH 00 ITOM 3apaHee M OT HETro
JOJKHO OBITh ITOJy4E€HO MUCbMEHHOE cortacue. [JomKHOCTHOE Mo paboToaaTess
JOJDKHO COOOINUTh pabOTHUKY OpraHu3allud O ILeNdX, MpearoaraéMbix
MCTOYHHUKAX U COCO0ax MOJTy4YeHUsl MEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe
NOJJIEKAIMX [OJYYEHUIO NEPCOHAJIBHBIX JAaHHBIX M IOCIEICTBHUSX OTKa3a
paOOTHHKA 1aTh MUCBMEHHOE COTJIache Ha X MOJIyueHHe.

3.1.2. PabGoronaTenr He UMEET MpaBa MOJIydaTh M 00pabaThIBaTh MEPCOHAIBHBIC
JTaHHbIE paOOTHUKA O €ro pacoBOM, HAUWOHAIBHOW IPUHAIECKHOCTH,
MOJIMTUYECKUX  B3TJIAZAX, PETUTHO3HBIX WK (PUIOCOPCKUX  YOEKIICHUSX,



COCTOSIHUU 3/10POBbsI, HHTUMHOM XU3HU. B ciydasix, HEMoCpeICTBEHHO CBA3aHHbBIX
C BONPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU cO cT. 24 KoHcTuTynum
Poccuiickoit @eaepannu paboToaaTeNb BIpaBe MoJydaTbh U 00padaThIBaTh JaHHBIE
O YAaCTHOM >KM3HU pabOTHHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHs.

OOpaboTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB paboToJaTEIEeM
BO3MOYKHA TOJIBKO C UX COIIacusi IN0Oo 0e3 UX COrjacus B CICAYIOUIUX CIydasix:

- IEpCOHANIbHBIC JJAHHBIE SABJISIIOTCS OOIEOCTYTHBIMMU;

- TEepPCOHAJbHBIC JIaHHBIE OTHOCATCS K COCTOSIHMIO 3JI0POBbSi pabOTHUKA M MX
o0paboTka HeOOXoAMMa ISl 3AIUTHI €T0 >KU3HH, 3/10POBbS MM MHBIX JKU3HEHHO
BAKHBIX HHTEPECOB JIMOO JKU3HU, 370POBbSl WM HHBIX KU3HEHHO BaXKHBIX
WHTEPECOB JIPYTUX JIUL U MOJYYEHHE COIIACHS paOOTHUKA HEBO3MOXKHO;

- MO0 TpeOOBaHMIO TOJHOMOYHBIX TOCYIAapCTBEHHBIX OPraHoB B CIy4asXx,
PEyCMOTPEHHBIX (peepambHbIM 3aKOHOM.

3.1.3. PabGotonarens BhpaBe oOpabaThiBaTh MEPCOHANbHBIE JaHHBbIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHS.

3.1.4. TlucemeHnHoe corjlacue pabOTHHMKAa Ha 0OpabOTKYy CBOUX IEPCOHAIBHBIX
JTAHHBIX JOJKHO BKJIIOYATh B CEOS:

- (ammwinio, UMs, OTYECTBO, aJpec CyOBEKTa NEPCOHATBHBIX JaHHBIX, HOMEP
OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIIOIIETO €T0 TUIHOCTh, CBEJICHUS O JaTE BhIIAUH
YKa3aHHOTO JIOKYMEHTA W BBIIABIIIEM €T0O OpPTaHe;

- HauMeHoBaHue ((hamMuiInio, UMs, OTUYECTBO) U apec omepaTopa, MOJy4arollero
corjacue CyObeKTa MepCOHATBHBIX TaHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyeHb TMEePCOHAIBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JAETCS COTJacue
CyOBEeKTa MepCOHANBHBIX TAHHBIX;

- TepeyeHb JEUCTBUM C TEPCOHAJIBHBIMH JTAHHBIMU, HAa COBEPIICHHUE KOTOPBIX
JaeTcsl corjiacue, oOIlee ONMUCaHHE MCIOJIb3yEMbIX OINEPaTOPOM CIOCOOOB
00pabOTKH MEPCOHAIILHBIX JaHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JIEUCTBYET COTIIACHUE, a TAKXKE MOPSIOK €ro OT3hIBA.
dopmMma 3asBIEHUS O COTJIACUU PabOTHHKA HAa 0O0paOOTKY MEPCOHANBHBIX JTaHHBIX
cM. B mpuwiiokeHuu 1 k Hacrosiemy [lonoxkenuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCs B CIACAYIONIUX CIydasx:

1) 06paboTka MepcoHaNbHBIX TAHHBIX OCYILECTBIISIETCS HA OCHOBAHUM TPyHOBOTO
kogekca P® wnu wHOTrO (emepanbHOro 3aKOHA, YCTaHABIMBAIOIIETO €€ IIelb,
YCIIOBHSI TIOJIYYCHHS TIEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, MEPCOHATBHBIC
JAHHBIC KOTOPBIX IMOJICKAT 00pabOTKE, a TaKKe OMPEICIISAIONIET0 MOJTHOMOYHS
paboTomarens;

2) 00paboTKa TMEpPCOHANBHBIX JTaHHBIX OCYIIECTBISACTCS B IEISAX HCIOIHEHUS
TPYZIOBOTO JOTOBOPA;

3) 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS JIJISi CTATUCTUYCCKUX WIIH
WHBIX HAYYHBIX IIeJICH TPU YCIOBUHU 0053aTEIbHOTO 00E3TMINBAHUS TIEPCOHATBHBIX
JaHHBIX;



4) 006paboTKa MEePCOHAIBHBIX JAaHHBIX HEOOXOIMMA JIJIS 3alTUThI )KU3HU, 370D OBbS
WIM WHBIX JXU3HEHHO BAXXHBIX HWHTEPECOB pPAOOTHWKA, €CIHM TMOJYYCHHUE €ro
COTJIacusi HEBO3MOKHO.

3.2. Ilopsimox 0OpabOTKH, epeau U XpaHEHHS IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGornuk mnpenocrarmser 3aBeayromieMy MbBJIOYNelO) nocroBepHbie
CBelIcHHS O cebe. 3aBeayroluii MpOBEpsSeT JOCTOBEPHOCTh CBEIICHHM, CBEpss
JIaHHbIC, TIPEJOCTaBICHHbIE PAOOTHUKOM, C HUMEKIOIIUMHUCI Y pabOTHHUKA
JTIOKYMEHTaMHU.

3.2.2. B cootBeTcTBUH cO cT. 86, T11. 14 TK PD B nensax obecrnieduenust mpas 1 cBOOOS
YelloBeKa M TpaXKJAaHWHA 3aBEAYIOIIUA M €ro MpeACTaBUTENU IMpU 00paboTke
NEPCOHANBHBIX JaHHBIX PaOOTHHKA JOJDKHBI COOMIOAATh CIEAYIOUIHE O0IIne
TpeOOBaHUS:

3.2.2.1. OOpaboTka TEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOYUTEILHO B IEIAX oOecredeHuss COONIOJCHUS 3aKOHOB M HMHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, COJICUCTBUS pPaOOTHHKAM B TPYJIOYCTPOMCTBE,
oOy4eHHH M TIPOJABHKEHUM IO CIykKOe, oOecreueHHs JTUYHOM Oe30MMacHOCTH
pabOTHUKOB, KOHTPOJISI KOJWYECTBA M KayecTBa BBIMOJHIEMON pabOThl H
o0OecrieueHus: COXPaHHOCTH UMYIIIECTBA.

3.22.2. Ilpm onpeneneHuu oObemMa U coAepkaHusd, 0O0pabaThIBa€MbIX
MEePCOHAIBHBIX JIAHHBIX 3aBEAYIONIUN JOJIKEH PYKOBOJACTBOBaThCsA KoHCTUTYIIMEH
Poccuiickon ®enepanuu, TpynossiM kosiekcoM Poccniickoit denepany 1 THBIMU
dbenepaabHBIMU 3aKOHAMH.

3.2.2.3. llpu m0pUHATAU PEUICHUM, 3aTPAarvBalONIMX HHTEPEChl PaOOTHHKA,
3aBenylolUii HE WMEET IIpaBa OCHOBBIBATbCA HA MEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MOTYYEHHBIX UCKIIOUUTEIFHO B Pe3yJbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH WM AJIEKTPOHHOTO MOTYYCHHUSI.

3.2.2.4. 3ammTa TEpPCOHANBHBIX JaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO UX
MCITOJIb30BAHUS WJIM yTpaThl 00ECIEYMBAETCs 3aBeIyIOLIUM 32 CUET €r0 CPEICTB B
MOPSAKE, YCTAHOBIEHHOM (peiepalibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M WX MPEACTABUTEIMN JIOHKHBI OBITh O3HAKOMJIEHBI MO
PaCIUCKY C TOKYMEHTaMU OpTaHU3allNK, YCTAaHABIMBAIOIIUMU MOPSI0K 00pabOTKU
MepPCOHATBHBIX JJAHHBIX PA0OTHUKOB, a TAKXKE 00 UX IpaBax M 00A3aHHOCTSX B ATOU
00J1aCTH.

3.2.2.6. Bo Bcex ciyuasix 0Tka3 pabOTHHKA OT CBOMX MPaB Ha COXPAHECHUE U 3AIUTY
TalHbI HEJICUCTBUTEJICH.

IV. llepenaya u xpaHeHHe NEPCOHAIBHBIX TAHHBIX



4.1. Tlpu mepemade mEepCOHATBHBIX JAHHBIX PAOOTHHKA 3aBEIYIONIUN JTODKCH
cOOMI0IATh ClIeyIoIIne TPeOOBaHUS:

4.1.1. He cooOmate nepcoHalbHbIC JTaHHbIE pPabOTHUKA TPEThe CTOpoHE Oe3
MUCbMEHHOTO CcOrjlacusg pab0OTHHMKA, 3a HCKIIOYEHHEM CIy4aeB, KOrja 3To
HEO0OXOAUMO B HEJISIX MPEIyIpeKIeHUs YTPO3bl KU3HU U 3[0POBBI0 pabOTHHUKA, a
TaK)Ke B CIIydasiX, yCTAHOBJICHHBIX (peiepabHbIM 3aKOHOM.

4.1.2. He coobmiaTh nepcoHaIbHBIC JJaHHBIE paOOTHUKA B KOMMEPUYECKHUX IHeJIsIX 0e3
ero muchbMeHHOTO coryacusa. OOpaboTKa MEPCOHATBHBIX JAHHBIX PAOOTHUKOB B
IEIAX TPOJBIKCHHSI TOBAPOB, pabOT, YCIyr Ha PBIHKE IyTEM OCYIICCTBICHUS
MPSIMBIX KOHTAKTOB C MOTEHIMAIBHBIM MOTPEOUTENIEM C TIOMOIIBIO CPEACTB CBSI3U
JIOITYCKAETCs TOJIBKO C €r0 MPeABaPUTEIBLHOIO COTIacusl.

4.1.3. [IpenynpeauTs JUL, MOTYYUBIIMX IEPCOHAIBHBIE TAaHHbIE pAOOTHHKA, O TOM,
4YTO 3TH JAHHBbIE MOTYT OBITH KCIIOJIb30BAHBI JIULIb B LENAX, IS KOTOPBIX OHU
COOOIIEHbl, U TPeOOBaTh OT ATHX JIMUI] HMOATBEPKICHHUS TOTO, YTO 3TO IPABHUIIO
cobmonaeHo. Jluna, monydyMBIINE MEPCOHAJIbHBbIE JlaHHBIE PaOOTHHKA, OOS3aHBI
COOJIIOIATh PEeXUM CeKpeTHOCTH (KoH(puaeHuansHocTn). lannoe [lonoxenue He
pacnpocTpaHsieTcsi Ha OOMEH MepPCOHaIbHBIMU JaHHBIMU PAOOTHUKOB B IMOPSIIIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU.

4.1.4. OcymecTBIATh NEpeiadyy NEPCOHATBHBIX JAaHHBIX PAOOTHUKOB B IMpeaenax
OpraHu3alliy B COOTBETCTBUU ¢ HAcCTOSIIMM [lonoxeHnem.

4.1.5. Pazpemiatb J0CcTyn K NEPCOHAJIbHBIM JAaHHBIM pPAOOTHHKOB TOJBKO
CHEUATbHO YIOJIHOMOYEHHBIM JIULIAM, ITPU 3TOM YKa3aHHBIE JIMLA JOJIKHbI HMETh
IpaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble PaOOTHUKA, KOTOPbIE
HEOOXOUMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTh HH(POPMAIMIO O COCTOSHUU 3J0pPOBbS paOOTHHKA, 3a
UCKJIFOYEHUEM TE€X CBEIEHUW, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

4.1.7. llepenaBaTh mepcoOHaNbHbIE JaHHbIE pPaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOpPSAKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepaury, U OrpaHUYMBATH ATy MH(OPMAIUIO TOJBKO TEMHU MEPCOHAIbHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAMMBI ISl BBIMOJTHEHUS YKa3aHHBIMU
NPEACTaBUTENSAMU UX (QYHKIIUH.

4.2. XpaHeHue U UCTOJIb30BAHKE MEPCOHANBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHBIC PAOOTHUKOB 00pa0ATHIBAIOTCS M XPAHATCS B OT/IEIIC
KaJIpOB.

4.2.2. TlepcoHanbHbIE aHHbIE PAOOTHUKOB MOTYT OBITH TOJyYEHBI, MPOXOIUTH
JanbHeWnIyl0 0o0pa0OTKy W TIepelaBaThCsl Ha XpaHEHHE Kak Ha OyMasKHBIX



HOCUTENSIX, TaK U B AJIEKTPOHHOM BHUJE - JIOKAIHbHOW KOMIBIOTEPHOW CETH U
KoMMbloTepHOU nporpamme «1C: 3apriata v Kaapb».

4.3. Ilpu momy4eHUH MEePCOHATBHBIX JTaHHBIX HE OT paOOTHUKA (32 UCKIIOYCHUEM
Clly4aeB, €CJIM TEPCOHANIbHbIE JaHHbIe ObUIM MpPENOCTaBJICHBbI 3aBenyIolIeMy Ha
OCHOBaHUM (eepalbHOTO 3aKOHA WIIM €CIU TEPCOHATbHBIC JTAHHBIC SIBIISTFOTCS
o01IeTIOCTyTHBIMHU) paboTofaTeb A0 Hayaja 0O0pabOTKM TaKHX IepCOHATBHBIX
JaHHBIX 00s13aH MPEOCTaBUTh PAOOTHHUKY CIIEIYIONIYI0 HH()OPMAIIHIO:

- HawmMeHoBaHWe (damMuiIMs, WMs, OTYECTBO) W aApec oreparopa WIH €ro
MIPEICTaBUTEIIS;

- 11eJTb 00paOOTKH MIEPCOHATBHBIX JAHHBIX M €€ MPABOBOE OCHOBAHWE;

- IPENoJIaraeMbI€ MOJIH30BATEIN TIEPCOHATBHBIX JaHHBIX;

- yctaHOBJeHHBIC HactosmmM DenepanbHBIM 3aKOHOM TMpaBa CyOBEKTa
MIEPCOHAIILHBIX JAHHBIX.

V. JlocTyn K IepCOHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo poctyna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- PYKOBOJHWTEINb OpraHU3ally;
- COTPYJIHUKH OyXTalTepuu;

5.2. PaboTHHK OpraHu3anyy UMeEeT MPaBo:

5.2.1. Ilony4ats TOCTYI K CBOMM ITEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE C HUMH,
BKJIIOUas MPaBoO Ha OE3BO3ME3THOE MOJyYCHUE KOMUM JTF000M 3amucH, coiepraiien
NepCcoHaIbHBIE TaHHBIE paO0OTHUKA.

5.2.2. TpeboBaTh OT 3aBEAYIOIIErO0 YTOYHEHMS, UCKIIOUCHUS] WU UCTIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3AaKOHHO MOJIYYEHHBIX WIIN
HE SBIISIOMIMX HEOOXOIUMBIMU TSl 3aBEIYIOMIETO MEPCOHATBHBIX IAHHBIX.

5.2.3. Ilony4aTs OT 3aBEAYyIOIIETO

- CBEJCHMS O JMIAX, KOTOPbIE MMEIT AOCTYN K IEPCOHAIBHBIM JaHHBIM WIIN
KOTOPBIM MOET OBbITh MPEJOCTABIECH TAKOU TOCTYIL;

- IepeyeHb 00padaThIBAEMbIX MEPCOHANBHBIX JAHHBIX U HICTOYHUK X MOJTYyYEHHUS,;
- CpOKH 00pabOTKHU MEPCOHATIBHBIX JAaHHBIX, B TOM YMCJIE CPOKU UX XPAHEHUS

- CBEJICHMSI O TOM, KaKh€ IOpPUINYECKHUE MOCIEACTBUS I CyObeKTa NepCOHATbHBIX
JTAHHBIX MOKET MOBJIEYb 32 COO0M 00pabOoTKa ero NepCoHaIbHbIX JaHHBIX.

5.2.3. TpeboBarh u3BelleHUs 3aBEIYIOIMIMM BCEX JIHUIl, KOTOPhIM paHee ObLIN
COOOIIIEHBl HEBEpPHBIC WM HEIMOJHBIE TIEPCOHANBHBIC JaHHBIC, 000 BCEX
MPOM3BEICHHBIX B HUX UCKIIIOUEHUSIX, UCITPABIICHUSAX WJIA JIOTIOJTHEHUSX.

O06>xanoBaTh B yIIOJTHOMOUYEHHBIN OpTraH 10 3aIUTe MPaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WM B CYJ€OHOM TMOpPSAKE HEMpaBOMEPHbBIC ACHUCTBUS WU OE37eHCTBUA
3aBeayromiero mpu 00padoTKe U 3alUTE €ro MEPCOHATBHBIX JaHHBIX.



5.3. KomupoBatb W JenaTh BBIMUCKH TEPCOHAIBHBIX JAHHBIX paOOTHHKA
paspelaercss UCKIIIOUUTENBHO B CIYKEOHBIX IIEJIAX ¢ MUCbMEHHOI'O pa3pelieHus
JIUPEKTOpA.

5.4. Ilepenaya nHdopMalvu TpEThel CTOPOHE BO3ZMOXKHA TOJIBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYUICHHUE HOPM, PEryJIMPYOIIUX 00padoTKy H
3alIUTY MEPCOHAIbHBIX TaHHBIX

6.1. Pabotanku MBJIOYNel(O, BuHOBHBIC B HapyIIEHUHW HOPM, PETYIHUPYIOIIUX
noJiyueHue, oOpabOTKy M 3alllUTy MEePCOHAIBHBIX JAHHBIX PAOOTHUKA, HECYT
JVCHUAIUIMHAPHYIO aIMHHUCTPATUBHYIO, T'PAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.

6.2. 3aBenytomnii MB/IOY Nel0 3a HapyieHre HOPM, PETYIUPYIONIUX TOJIyYEHUE,
o0pabOTKy M  3alllUTy  NEPCOHANBHBIX  JAHHBIX  pabOTHUKA,  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH corjlacHo cT. 5.27 u 5.39 Komekca 006
aJIMUHUCTPATUBHBIX TpaBoHapymieHusx Poccuiickoit ®eneparuu, a Takxke
BO3MeEIIIaeT PaOOTHUKY YIIepO, MPUUMHEHHBIH HEMPABOMEPHBIM HCIOJIb30BaHUEM
uH(pOpMaIUK, COJAEpKAILEH EPCOHANIbHBIE TaHHbIE PA0OTHUKA.



